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Hoavkenne
0 HopsAKe 0DPATOTIH HEPCOHAIBHBLIX JAHHBIX PAOOTHHKOB

MAJLOY «Jlerexuit caa n. Cunga»

L. OBIIHE TOJOKEHNS
.1, Hacroswee — nomowenwe o nopsjke  o0paDOTKH  NCPCOHWIBHBIX  JAHHBIX
patorTunkos  MyHHIHIANBHOTO  ABTOHOMHOIO  JIOMIKOJNLHOIO  00pa3oBaTeslbHOTO
vupemaenus  Jlerekuit o can . Cunaan  (aanee  [lonomenue) paspaborano s
MYHHILHIAABAOE ABTOHOMHOE 0WKOABHOE 00pazoBaTeabHoe yupexaenne «Jlerckuit can
1 Cuttay (aasee no rekery Yupemaenne) s coorserersuu ¢ Koncruryuuei PO, Tpynossim
kogackconm P®, Genepanbbiv sakonom «O nepeonaibibiX Aanseix» o1 27.07.2006 r, Ne 132 —
@3 (B pepakuun or 23.07.20153 N 205-03). [lepeuynem cBeacHuil KOHQHACHUHAILHOIO
xapagrepa, yrsepkaénnby Yrazom [lIpeingenra P or 06.03.1997 Ne 188 u apyrums
COOTBETCTBYIOIMME 3AKOHOAATEALHBIMA H HHBIMH HOPMATHBHBLIMH NPABOBLIMU akTamu Pd,
|12 Ocnosnas nens Hactoauero Tosomens — YCraHOBACHHE eHHONO MOPSAKI 3allThi
HEPCOHAIBHBIX JHHBIX PadoTHHKOs Yupeuenns Ui 0DeCneueHns 3alMThl ero npas u ceodo/
AP 0OPUBOTKE NCPCONWILHLIX JAHHLIX. B TOM MHCAC 34UITHL IPAB i HCIPUKOCHOBEHHOCTE
HACTHOMN KNIHH, JIHHHYIO H CEMCHTHY R Talny,
1.3 Hacroanmm [Monoxennenm onpesensercs nopaioK 10y SgHHS.
00padoTEH. Xpadenus. nepeiaun B modoro JApyroro UCHOAL3OBAHMS NEPCOHAILHBIX AaHHBIX
PAdOTHHKL 4 TAK/KE BEACHHA €10 ANYHOI0 2814 B COOTBETCTERH ¢ TPYAOBBIM
JAKOHO/ L Te beTBOM Pd.
| 4 B vacroswesm ToAoKeHIN  HCNONB30BAHLE  CICAYIOUIHE
TCPMHHBL K ONPEICTICHUA:
PAOGTHHK - (PHIHUCCKOS [HIO. COCTOSNIUEE B TPY/IOBBIX OTHOIICHUAX ¢ paboToNaTeneM;
= padoTOAATEb - JABEAVIOUMH Y UPC/KACHHEM:

- NPE/ICTABATEND paborogarens - palOTHHK. Ha3HAUCHHBIH npukasom  paboroaarens
OTESICTBCHHBLIM - 3 cOop.  0OpalOTKY.  XPaHCHHE M NEpeiady NEPCOHAILHBIX JaHHBIX
padorniKkoB:

- HCPCOHUIBEBIE  AaHHBIe —  00as  nuQopMaiis,  OTHOCHILAACH  ONPEACAEHHOMY MM

OIPEICHCMOMY B OCHOBAHNM  TAKOIl uiopmaititn  gusnueckomy sy (CyOnekTy
NEPCOHWILHLIX JAAHHBIX), B TOM MHCAC ero (PuMainst. UM, O1HeCrBo, Iod.  Mecdl, jJara #o
MECTO POMICHHS, aznpec. CeMEHHOC. COUHMUTBHOR, HMYIIECTBEHHOES NOJIOJKEHHE,
o0pazoBanne, npoQeccus, AOXO/LL  APYIas Hi(opMaLis:

= 00PaGoTKA TePCOHANLHBIX JAHHBIX — ACHCTRHA (ONCPALITH) ¢ NEPCOHANLHEIMI

JAHHBIME, BKARO4AS cO0P, CHCTEMATHIALUMIO, HAKOMICHNE, XpaHeHHe, YTovHeHHe (0DHOBIeHHE.,
HIMEHEHNE), NCHOJILIOBAHME, PACLIPOCTPAHEH e (B TOM vHCle nepesady).  obesnnuuBaHue,
CAOKHPOBAHHE.  YHUHTORCHHC NCPCOHAILILIX &L

- PUCNpOCTPAHEHHE  NEPCOHMILILIN _ JaHiibiX — ACHCTBHS,  HANpaB/ICHHbIE HA nepesady
HEPCOHAILHBIX  HAHHBIX  OIPEACNCHHOMY  KPYTY il (Hepeaaya NepCOHalbHbIX AaHHBIX ) HITH
Hil O3HAKOMAICHHC C NCPCOHABHBIMH AAHILIMII HEOIPAHUYCHHOIO KPYra Jini, B TOM HHCIE
O0HAPOIOBAHHE MEPCOHANBHBIX JHULIX B CPEJACTBAX MUCCOBOH HHPOPMALMH. PA3MEIUICHHE B

HHPOPMAHOHIO  —  TCACKOMMYHHKAUHOHHBIN  CeTHX  WAM  NPEJOCTABNICHHE  J10CTyNa K
ACPCOMNILHBIM JAHILIM KAKIM - JIH00 HHLIM CIOCo00M:
- HCNOALIOBAHHE  (EPCOHAILHLIN  MUHHBIX JIeiicTBrs  (OnepauHy) ¢ NepCcoHanbHbiMK

AAHHBIMI, COBCPUEICMBIC B HCIAX APHUNTHY PELICHNI HIH COBEPIICHHS WHBLIX ACHCTBHI,
MOPONUAOWMMX JOPHAMHECKHE NOCACACTBHA B OTHOWCHNHN CYOBLEKTA ICPCOHANBHBIX JaHHbBIX



- JTAHHBIX WM JAPYTUX JIUII,
- 3allIMTa IEPCOHAIBHBIX JIAHHBIX — JICSTEILHOCTh 110 OOECIICUCHUIO C TIOMOIIBIO JIOKATBHOTO PETyIUPOBAHUS
nopsiaKa 00paboTkH MEPCOHATBHBIX JTAHHBIX U OpPraHM3allMOHHO — TEXHUYECKHUX Mep
KOH(UICHITMAITBHOCTH WHPOPMALIUU O
KOHKPETHOM pa0OTHUKE, MTOJYYeHHONH paboTOaTeIeM B CBSI3U C TPYIOBBIMHU OTHOLICHHSIMU;
- OJIOKMpOBaHME TIEPCOHANBHBIX JIAHHBIX - BPEMEHHOE TNpeKpalieHne cOopa, CHCTeMaTHU3alliy, HAKOTUICHUS,
MCTIOB30BAHMS, PACIIPOCTPAHEHHUS TIEPCOHAIIBHBIX TAHHBIX, B TOM YMCIIC UX Mepeiayum;
- YHHYTOXXEHUE NEPCOHATbHBIX JIAHHBIX— JIEUCTBHS, B PE3Yy/IbTaTe KOTOPHIX HEBO3MOXXHO  BOCCTaHOBHTH
CoZIepyKaHne MePCOHATBHBIX JAHHBIX B MH(OPMAIMOHHOW CHCTEME TEePCOHAIBHBIX JAHHBIX WM B
pe3ynbTaTe KOTOPBIX YHHYITOXKAIOTCS MaTepHaIbHbIE HOCHTENH MTEPCOHANTBHBIX IAHHBIX;
- 00€3IMYMBAaHNE TEPCOHAIBHBIX JIAHHBIX— JICHCTBUS, B PE3yJbTaTe KOTOPOE HEBO3MOXKHO OIPEICIUTh
MPUHAUISKHOCTH TIEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;
- KoHGuIeHInanbHas uHhopMalms — 310 uHdopmarws (B JOKyMEHTUPOBAHHOM MJIH 3JIEKTPOHHOM BUJE), TOCTYII
K KOTOPO#l OTpaHUYMBAETCS B COOTBETCTBHUHU C 3aKOHO/IATEIILCTBOM PD.
1.5. PaBoTHUKM TIpH MOCTYIJIECHUH Ha paboTy B YupexkAeHUe JOKHBI ObITh O3HAKOMIIEHBI 0] PACIIUCKY C
HacrosiuM [lonoxennem.
1.6. Hacrosmee [lonokeHne mpuHUMaeTcsi Ha 3acelaHUM YTPABISIOIIErO COBETA, YTBEPXKIACTCS 3aBEAyOIINM
VYupexieHneM 1 IEUCTBYET 10 IPUHSTUS HOBOTO.
1.7. Bo BceM WHOM, HE OTOBOPEHHOM B HacTosieM [lomoskeHnu paboTomarellb U ero MPeACTaBUTENH, a TaKKe
paboTHUKN YUpexJeHUs U UX IpeAcTaBuTenu pykoBoiacTByrorcss Koncrutymmeir PO, TpynoBbIM KoaeKcoM
P®, ®epepansubiM 3ak0HOM «O mepcoHanbHbIX MaHHBIX» 152 — @3 ot 27.07. 2006 m apyrumu
3aKOHO/IATEJIbHBIMUA M HOPMAaTUBHO — MPABOBBIMU akTaMu PO.

2. CbOP, ObPABOTKA U 3AIIIUTA ITIEPCOHAJIBHBIX TAHHBIX PABOTHUKA
2.1. TlepcoHanpHble JaHHbIE PAOOTHUKA OTHOCATCS K KOH(pUIACHIIMAIbHON MHpopMaruu. TpeboBaHus K
paboTe ¢ MEepPCOHAIBHBIMHM JaHHBIMU paOOTHHKA ycTaHOBJIEHBI cT.86 TpymnoBoro komekca P® u sBastoTcs
00s3aTeIbHBIMU TSI CTOPOH TPYZAOBOIO OTHOIIEHHS.
2.2. OO0paboTKa MEePCOHATBHBIX JAHHBIX MOJKET OCYIIECTBIIATHCS pabOTOAATENIEeM HUTH €TO NPEACTaBUTEIAMHU
TOJIBKO C coTJIacHsi pabOTHUKA, 32 UCKIIIOUEHUEM CITy4aeB, IPeyCMOTPEHHBIX I1. 2.3 HacTosiero [Tonoxenus.
2.3. Cornacus paboTHHKa NMpu 0OpabOTKE €ro MEepCOHATBHBIX JAaHHBIX HE TpeOyeTcs B Caydasx, KOrja:
2.3.1 O6paboTka nepcOHATBHBIX JAHHBIX paOOTHHKA OCYILECTBIISIETCS HA OCHOBaHUH (eiepaibHOTO 3aKOHa,
yCTaHaBJIMBAIOIIETO €€ IIeJib, YCJIOBUS IMOJIYYEHUS! MEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, IMEPCOHAIBHBIE
JaHHBbIE KOTOPBIX MOANexaT oO0paboTKe, a TakXkKe OINpeNessIolero MOJTHOMOYUs paboTomarensi U €ro
MPEICTaBUTENICH.
2.3.2. OOpaboTKa MepcoHANIbHBIX JAaHHBIX PAOOTHHKA OCYIIECTBIISIFOTCS B IEJISX MCIOJHEHHUS JIOTOBOPA, OJJHOM
U3 CTOPOH KOTOPOTO SIBIISIETCA caM PabOTHHK.
2.3.3. OOpaboTka TMEPCOHATBHBIX JIAHHBIX PAOOTHUKA OCYILIECTBISIETCS ISl CTATUCTUYECKUX WM  HHBIX
HAYYHBIX LEJIe TpU YCIOBUU 0053aTEIbHOTO 00€3IMUMBAHUS IEPCOHATBHBIX JIAHHBIX.
2.34. 0O06paboTKka MEepCOHATBHBIX JAHHBIX PaOOTHHKA HEOOXOAMMA JUIS 3aIIUThI )KU3HU, 3JOPOBbS MM MHBIX
KU3HEHHO BAXKHBIX HHTEPECOB PabOTHUKA, €CIIM TOIydeHUE COTacks pabOTHUKA HEBO3MOXKHO.
2.35. O0paboTka TEPCOHATIBHBIX JaHHBIX PaOOTHHMKA HEOOXOJWMMa Ul JOCTAaBKH IOYTOBBIX  OTIIPABIICHHMA
OpraHu3alusIMH MOYTOBOM CBSI3M, OCYLIECTBJICHHUS] OIEpaTOpaMH ANEKTPOCBSA3U pacuéros C
MOJIb30BATENSAMU  YCITYT CBSI3U 3a OKa3aHHbIE YCIYTH CBS3M, a TaKkXkKe 1 PAacCMOTPEHMs NpeTeH3UH
NOJIb30BaTeNel yCIyraMu CBsI3H.
2.3.6. OcymectBisiercss  00pab0oTKa  MEPCOHANBHBIX  JIAHHBIX PaOOTHMKA, MOISKAINX OITyOIMKOBAHUIO
B COOTBETCTBHH C (peiepaIbHbIMU 3aKOHAMU.
2.4. Ilpu nocryrieHun Ha paboTy B YupexaeHre pabOTHUKOM MPeIOCTaBIISIOTCS
paboToaTento nepcoHaIbHbIE JaHHbIE O ce0e B JOKYMEHTHPOBAHHOU (opme:
- nacnopr rpaxxaanisaa PO;
- TpyAOBask KHIKKA, 32 UCKITFOUEHUEM CITy4aeB, KOTJia TPYIOBOM JI0TOBOP




- 3aKJII0YAETCs BIIEPBbIC MM PaOOTHHUK MOCTyHAaeT Ha pabOTy Ha YCIOBUAX

COBMECTHUTEIBCTBA;

- CTPaxOBOE CBUJIETENILCTBO T'OCYIAPCTBEHHOTO TIECHCHOHHOTO CTPAaXOBAHUS,;

- HH;

- TOKyMEHTBI BOMHCKOTO y4€Ta — JJIs1 BOCHHOOOS3aHHBIX U JIUL, TOJUICKAIUX MIPU3BIBY HA BOCHHYIO CITYXO0Y;

- TOKyMeHT 00 00pa3oBaHMUM, O KBATH(UKAINY WIH HAIUMYNU CIICHIHAIBHBIX 3HAHUN NPHU MOCTYIUICHHH Ha
paboTy, TpeOYIOIYIO CIICIHATLHBIX 3HAHUN WM CIICIIHATBHOMN ITOTOTOBKH;

- MEIUIIMHCKOE 3aKJII0YCHHE O BO3MOXHOCTH BBINOJHATH pabOTy B YUPEKICHHUU MO JODKHOCTH, Ha
KOTOPYIO OH ITOCTYIIAET.

2.5. Tlocme toro kak pabGoTonmareneM OyneT NPUHATO pemeHue o npuéMe paboTHUKA Ha paboTy B
YupexaeHue, a TakkKe B IMOCIEJACTBUH B IPOIECCE TPYAOBOH [EATEIBHOCTH K JIOKYMEHTaM,
COJIepIKalllMM NepCcOHaIbHbIE JaHHbIE Pa0OTHHKA, TAKXKE OYyIyT OTHOCUTHCS:

- TPYJIOBOM JIOTOBOP U MpHUKa3 0 puéMe Ha paboTy;

- CBEJICHHSI O TOOMIPEHUSIX W HarpaxJeHUsX (Haauyue MOYETHBIX TPaMOT, OJIar0JapCTBEHHBIX IHCEM,
YI0CTOBEPEHHI O BETEPAHCTBE U JIp. );

- MpUKa3bl 00 U3MEHEHUH YCIIOBHUI TPYIOBOTO JOTOBOPA;

- KapTrouka yHupuimpoanHoii gopmer T - 2;

- JTMYHOE JIETI0;

- CBEJICHHUS O CEMENHHOM TMOJI0)KEHUHU (CBUJIETEILCTBO O Opake, 0 pacTOpKeHUU Opaka);

- CBEJICHUSI O HAJTMYMU JeTel (CBUIETENLCTBO O POXKACHUU PeOEHKA);

CBEZICHHS 0 OEPEMEHHOCTH JKEHIIMHBI (CIIpaBKa 0 OEpPEeMEHHOCTH);

- CBeJIEHUs 00 MHBAIUIHOCTH (YIOCTOBEpEHHE UHBAIN/IA);

- CBEJICHUS O IOHOPCTBE (CIIPABKH O cJjaye KPOBH, YAOCTOBEPEHHE JOHOPA);

- CBEJICHUSI O COCTaBE CEMbH (CIIpaBKa O COCTAaBE CEMbH);

- CBEJICHHS O J0XO/IE C MPEBIIYIIEro MecTa paboThI (CIIpaBKa);

Jpyrue T0KyMEHTBHI.

2.6. Ecnu nmepcoHalbHbIE NaHHbIE paOOTHHKA BO3MOKHO MOJYYUTH TOJBKO Yy TPETbel CTOPOHBI, TO
paboTomaTenp 4yepe3 CBOEro MPeICTaBUTENS YBEIOMIISIET paOOTHHKA 00 3TOM HE MEHEe YeM 3a TPHU pabounx
JTHS ¥ TIOJTy4aeT OT pabOTHHKA MHChbMEHHOE corjiacue (MO0 MMChbMEHHBIM 0TKa3), KOTOPOE TOT JOJDKEH JaTh
B T€UEHUE TMATH pabouyux JHEH ¢ MOMEHTa TOJy4eHuss OT paboTojaTessi COOTBETCTBYIOIIETO
yBeIOMJIeHUs. B MuCbMEHHOM yBeAOMIIEHHH pab0TOAaTeNb JOKEH MOCTaBUTh pa0OOTHUKA B U3BECTHOCTH O
MOCJIE/ICTBUAX OTKa3a B Jladye MM COTJIacHsi Ha TOJYy4YEHHE IMEepPCOHANIbHBIX JAaHHBIX, BKJIIOYas OTKa3 B
npuéme Ha padoTy.

2.7. PaGoromatenb W €ro  NIPEICTABUTENM, TOJydalwomue B 00pabOTKYy mepCcOoHAbHBIC JaHHBIC
paboTHHUKa, 00s3aHBl  coONMOAaTh  KOHPUACHIMAIBHOCT,  WHGopManuu. JlaHHOe TmpaBWwiIoO  HE
pacmpocTpaHsieTcsi Ha OOMEH [EepCOHAJbHBIMU JaHHBIMH pAOOTHUKOB B MOPSJKE, YCTAHOBICHHOM
(benepanbHBIMU 3aKOHAMHU.

2.8. 3amuTa MNEpPCOHANBHBIX JaHHBIX pAOOTHHKA OT HEMPAaBOMEPHOTO MX UCIOJB30BAHUS UM YTPATHI
obecnieunBaetcs paboToaTesieM 3a CU€T ero CpeJCTB B MOPSAIKE, YCTAHOBJICHHOM TpynoBbeIM KojaekcoMm PD,
UHBIMH (hellepalibHBIMU 3aKOHAMHU.

3. XPAHEHUE INEPCOHAJIBHBIX TAHHBIX PABOTHUKA

3.1. IlepcoHanbHble JaHHBIE PAOOTHUKOB YUPEXKICHUS XpaHATCS Ha OYMaKHBIX HOCHUTEISIX B KaOMHETe
3aBeyroIero. J[ias 3TOro MCHOJB3YIOTCS CIENHMAlIbHO O0OpydOBaHHbIe IIKappl H  celibl, KOTOpBIE
3aKpHIBAIOTCSI HA KITIOY, PH HEOOXOAUMOCTH - onedarbiBatoTcsa. Kimtou oT mkadoB u ceiipoB, B KOTOPBIX
XpaHATCSI TEPCOHANBHBIE JaHHbIE PAOOTHUKOB YUPEXKICHUS, HAXOIUTCS Y 3aBEAYIOLIETO Y UPEKICHUEM.

3.2 Konkpernbie  o0s3aHHOCTH 1O  00paOOTKe, XpPaHEHWIO U BbIJaue MEPCOHANBHBIX  JaHHBIX
pabOTHUKOB: JUYHBIX ~ JIeN, TPYHOBBIX  KHIDKEK (IyOIHKaToB TPYAOBBIX KHIKEK), HMHBIX
JOKYMEHTOB, OTPaXKAIOIIUX MEePCOHAIbHbIE JaHHBIE PAOOTHUKOB, BO3JAraroTCs MO MPUKa3y Ha KOHKPETHBIX
mpefcTaBuTeNeld  padoTonmarenst H  3aKPEIUIIOTCS B TPYAOBBIX  JOTOBOpaX, 3aKIIFOYaeMbIX C HUMH, U
JIOJDKHOCTHBIX HHCTPYKIIUSIX.

3.3. B oTHOmIEHNH HEKOTOPHIX JOKYMEHTOB JCHCTBYIOIIUM 3aKOHOIATEIbCTBOM P®D MOryT OBITH yCTaHOBIICHBI



uHbIe TpeOOBaHMS XpaHEHUs, YeM IMpeaycMoTpeHo HactosimM [lonoxkenuneM. B Takux ciydasx paboTopaTens U
€ro MPEACTABUTENN PYKOBOJICTBYIOTCS MIPaBUJIAMH, YCTaHOBJICHHBIMU COOTBETCTBYIOIIUMI HOPMAaTUBHBIM
aKTOM.
34. Cpemenuss o pabOTHHKAX YUPOKICHUS MOTYT TakkKe XPAHUTHCS HA JIEKTPOHHBIX HOCHUTEIBIX,
TOCTYII K KOTOPBIM OTPaHUYEH TapoJIeM.
3.5. Paboromarenr W ero mpencTaBUTENM O0ECHEYMBAIOT OTPAaHWYECHHE JOCTYNA K IEPCOHAIBHBIM JTaHHBIM
PabOTHHKOB JIMIIAM, HE YIIOJIHOMOYEHHBIM 3aKOHOM.
3.6. Jloctym K TEpPCOHAIBHBIM JIaHHBIM pPAOOTHHKOB 0€3 CIEeIHAIBLHOTO pa3pelieHus padoToaaTels
MMEIOT PaOOTHUKH, 3aHUMAIOLIME B Y UPEIKJACHUH CIEIYIOIINE JOJDKHOCTH:
- 3aBX03 (TOJIBKO K MIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB OOCITY)KMBAIOILIETO MEPCOHATA YUpeKIeH!s);
- pabOTHUKY TCHTPATU30BAHHON Oyxranrepuu (B Mpeneiax CBOMX MOJTHOMOYHIA) TIO JIOTOBOPY O OyXrajarepcKoM
00CITy)KUBaHUU;
3.7. Ilpm TIOJTyICHUN CBEJICHUIA, COCTABJISTIOIIHX MepCOHATIbHBIC  JITaHHBIE Pa0OTHUKA,
BBIIICTICPEUUCIICHHBIE JIMIIA HWMEIOT MPaBO IOJIy4aTh TOJBKO TE TMEPCOHAJbHBIE JaHHBIE PaOOTHHKA,
KOTOpbIE  HEOOXOJWMBI JUISl BBIMOJTHCHHUS KOHKPETHBIX (YHKIWH, 3aJaHUil TPU TOJHOM COOJIFOJICHUH
KOH(UIEHIINATIbHOCTH.
4. MTEPEJAYA ITEPCOHAJIBHBIX IAHHBIX PABOTHUKA

4.1. IIpu mepenaye nepcoHAIBHBIX JaHHBIX pa0OTHHKA paboToaaTeNb 00s13aH COOMIOAATh CIEAYIOIIe TpeOOBaHUS
(cT.88 TpymoBoro kozaekca P®d): 4.1.1. He cooOmarh nepcoHaibHble JaHHbIE PAaOOTHHKA TpeTbeill cTopoHe Oe3
MUCHbMEHHOTO COTJIacHsl pa0OTHHMKA, 3a WCKIIOYCHHWEM CIIydaeB, KOrjJa JTO HEOOXOAMMO B  IIEISIX
NPEYIPEKACHNST YIrPo3y KHU3HU U 3I0POBbIO pabOTHHKA, a TAaKXKe B CIydasX, YCTAHOBJICHHBIX (perepabHBIM
3aKOHOM. Y4uThIBas, 4to TpynoBoil kojgekc PD He onpenenser KpUTEpUH CUTYyalluid, TPEACTABIIIONINX YIPO3y
’KM3HU WM 3JI0POBBIO0 Pa0OTHHKA, pabOTO/IaTellh B KAKIOM KOHKPETHOM CIIydae JIeIaeT CaMOCTOSITENBHYIO OIICHKY
CEepPbE3HOCTH, HEMHHYEMOCTH, CTENEHH Takoi yrpo3bl. Ecmi ke nwmo, oOpaTuBimeecss ¢ 3ampocoM, He
YIIOJIHOMOYEHO (e/iepaIbHBIM 3aKOHOM Ha OTCYTCTBYET MHChbMEHHOE corjacue pabOTHUKA Ha MpeAoCTaBICHHE
€ro TEepPCOHATBHBIX CBEICHUM, 1100, MO0 MHEHHIO paboToAaTeNsl, OTCYTCTBYET yrpo3a >KHU3HH MM 310POBbBIO
paboTHUKa, paboTonarens 0053aH OTKa3aTh B IMPEIOCTABICHUH MTEPCOHATBHBIX JaHHBIX JIUITY, 0OpaTUBIIEMYCS
C 3aIIpOCOM, U BBIJaTh MUCbMEHHOE YBEIOMJIEHHE 00 0TKa3e B MPEI0CTaBICHUH MEPCOHATIBHBIX TAHHBIX.
4.1.2. He cooOrmath nepcoHaabHbIC JaHHBIE pAOOTHHKA B KOMMEPUYECKHX IIeJIIX 0€3 ero MMCbMEHHOTO COTJIacHsl.
413. IlpemynpenuTb YMOJHOMOYEHHBIX JIUI], TOJyJalOIIUX IEPCOHATBHBIC TaHHBIC pA0OTHHKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBbITh UCIIOJIH30BaHbI JIMIIb B LEJSAX, ISl KOTOPBIX OHU COOOIIEHbI, M TPeOOBATh OT ITHUX JIMIL
MOATBEPXKACHUS TOTO, YTO 3TO MPABUIIO COOIIO/ICHO.
414. OcymecTBisaTh Iepenady IMEPCOHAIBHBIX JaHHBIX pabOTHHMKA B Ipenenax OAHOro paborojarens B
COOTBETCTBUH ¢ HacTosuM [lonoxxenuem.
415  Paspemars J0CTyn K TMEPCOHAIBHBIM JaHHBIM PaOOTHHKOB TOJBKO CHELHAIBHO YIIOJTHOMOYEHHBIM
JIMLIaM, TIPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI MMETh NPaBO  MOJYy4aTh TOJBKO TE€ IEPCOHAIbHBIC JaHHbIC
paboTHHUKA, KOTOPbIE HEOOXOAUMBI JUISl BBITOTHEHHS KOHKPETHBIX (DYHKITHIA.
4.1.6. He 3anpamuBaTh HH(MOPMAIIUIO O COCTOSIHUU 3J0POBbs pabOTHHKA, 32
UCKIIIOYEHUEM TEX CBEJECHUMN, KOTOPbIE OTHOCITCS K BOIIPOCY O BO3MOKHOCTHU
BBINOJTHEHHS paOOTHUKOM TPYIOBOM (DYHKITHH.
41.7. llepenaBarh NepcoHalbHbIE NaHHbIE PAOOTHHUKA €r0 MPEACTABUTENSM B MOPSAKE, YCTAaHOBICHHOM
TpynoBeiM KomekcoM U HacTtosauuMm llonmokeHuem, U orpaHu4YMBaTh 3Ty HMHMOPMALMIO  TOJIBKO  TEMU
MIEPCOHANTBHBIMU JIAHHBIMU paOOTHUKA, KOTOpBIE HEOOXOIUMBI TUISt BBINOJIHEHUST YKa3aHHBIMU
MIPEACTaBUTEISIMU UX (PYHKIIHI.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTDb PABOTHUKA U PABOTOJATEJIA
51 B memsx obecriedeHus JOCTOBEPHOCTH MEPCOHANBHBIX JAaHHBIX paOOTHHUK
00s13aH:
-npu npuéMe Ha paboTy MNPEAOCTaBUTh PYKOBOAUTENIO WM €r0 YHOJIHOMOYEHHBIM JIMIAM TOJHBIE U
JIOCTOBEPHBIE TAHHBIE O CE0E;
- B Clly4yae W3MEHEHHS CBEJICHHH, COCTABISIONINX TMEPCOHANbHBIC JaHHbIE paOOTHHKA, HE3aMETUTEIHHO
MPEAOCTaBUTh JaHHYI0 WH(POPMAIIIO PYKOBOAUTENIO WITH €T0 YIIOJTHOMOYEHHBIM JIUIIAM.
5.2. Pabortomarens U €ro ynoJHOMOYEHHBIE TIPEICTABUTENN 00S3aHBI:



5.2.1. OcymecTBIATh 3aIUTY EPCOHATBHBIX JTAHHBIX PAOOTHHKA.

5.2.2. OOGecnieunTh XpaHeHHE MEPBUYHON YUETHOM NOKYMEHTAIMM MO YYE€Ty TpyAa W €ro OIUIaThl, K KOTOPOi, B
YaCTHOCTH, OTHOCATCS JOKYMEHTHI MO YUY€Ty KaJpoB, JOKYMEHTHI 1O  y4€Ty HCIOJBb30BaHHA  pabodero
BPEMEHU M PacyéroB ¢ pabOTHUKOM IO OILIATE TPyJa U JIp.

5.23. 3anonHeHue JOKyMEHTAIlMM, COJEp)Kallled TepcoOHaNbHbIE JaHHbIe paOOTHHKA, OCYIIECTBIATH B
COOTBETCTBUH C YHU(PHUIIMPOBAHHBIMUA (OpPMAMU TMEPBUYHON yUETHOW NOKYMEHTAIMH MO YUYETY TpyJda M €ro
OTUIATHI.

5.24. B  nopsake, mnpemycmorpenHom cr. 14 ®enepanpHoro 3akoHa «O MEPCOHAIBHBIX  JAHHBIXY,
cooOmmTh paboTozareNsi WM  €ro 3aKOHHBIX, OTHOCSIIMXCS K PaOOTHHUKY, a TAkKe MPEIOCTaBUTh BO3MOXKHOCTh
O3HAKOMJICHHSI ¢ HUMH TIpHU OOpalieHnH paOOTHHKA WIM €ro 3aKOHHOTO NpPECTaBUTENs, JTUOO0 B TEUYECHHUE
JeCATH pabovMX JTHEeH ¢ AaThl MOJTYYCHHUS 3arpoca pabOTHHUKA MM €T0 3aKOHHOTO IPE/ICTAaBUTEIISL.

525 B cnydae oTkaza B NPEAOCTAaBICHHUH DPAOOTHHKY HMIJIM €T0 3aKOHHOMY MPEICTaBUTENIO TPHU
obOpaiieHny MO0 TpU TMOJYYCHHH 3ampoca pabOTHHKA WM €r0 3aKOHHOTO TpeACTaBUTENs MHQPOPMAIUU O
HAJIMYHH TTEPCOHATBHBIX TAHHBIX O pA0OTHUKE, a TakkKe IEePCOHATBHBIX JAHHBIX JaTh B THCHMEHHOW opme
MOTHBHUPOBAHHBI ~OTBET, COJCP)KAILMM CChUIKY Ha mojokeHue 4.5 cT. 14 denepanpHoro 3akoHa «O
MEPCOHATBHBIX JAHHBIX» HJIM MHOTO (ellepaTbHOTO 3aKOHA, SBIIOMIETOCS OCHOBAaHMEM JUIS TAKOTO OTKas3a, B
CpOK, HE TIPEBBIIIAIOIIMN ceMH padounmx JaHEH co 1HS  oOpamieHusi paOOTHHKA WM €r0  3aKOHHOTO
NpeJCTaBUTeNs, JUOO C JaThl TOJydeHHs 3arpoca pabOTHUKA WM €ro MpeICTaBUTEIS.

5.2.6. be3Bo3Me3nmHO  TpenocTaBUTH  PaOOTHUKY WM €r0 3aKOHHOMY IPEJICTABUTEINI0 BO3MOYKHOCTH
O3HAaKOMJICHHSI C TIEPCOHATIBHBIMU JTAHHBIMH Pa0OTHHKA, a TaKKe BHECTH HEOOXOJWMBbIE W3MCHEHHS,
YHUYTOXKUTHh WM OJIOKMPOBATh COOTBETCTBYIOIIWE IIEPCOHAIBHBIE AHHBIE MO TPEIOCTABICHUN PAOOTHUKOM
WM €r0 3aKOHHBIM TIPEJICTABUTENIEM CBEICHHH, MOITBEP)KIAIONINX, YTO TIEPCOHAIbHBIC IaHHbIE PaOOTHHKA
SIBIISTIOTCSI HETIOJIHBIMHU, YCTApPEBIIMMH, HEIOCTOBEPHBIMH,  HE3aKOHHO  TOMydeHHbIMH. (O  BHECEHHBIX
W3MEHEHHSX W TPENNPHHATBIX Mepax padoTonareslb WM  YIIOJHOMOYCHHBIC JIMIA O0s3aHBI YBEJOMHUTH
paboOTHUKA WM €ro 3aKOHHOTO MPEJICTaBUTENsI U TPEThUX JIML, KOTOPBIM MEpCOHATIbHBIC JaHHbIE PAOOTHUKA
OBLIH TTEePEIaHbI.

5.2.7. Tlo muChMEHHOMY 3asBJICHUIO PAOOTHHKA HE TO3[HEE TPEX THEW CO JHS IMOJAa4d 3TOTO 3asBIICHUS
BbIJIaTh TIOCJIETHEMY KOIHMU JOKYMEHTOB, CBSI3aHHBIX C Pa0OTOM (KOMUU MpHKa3a o0 mpuéMe Ha paboTy, MPUKA30B O
nepeBoax Ha Jpyryro paboTy, npuka3a o0 YBOJbHEHUHU C pabOTHI; BBHIMTUCKU U3 TPYAOBOW KHUKKH; CIIPAaBKU
0 3apaboOTHOW TUIaTe, MEpHroie padoThl B YUpekaeHUH H 1p.). Komuu m0KyMEHTOB, CBSI3aHHBIX ¢ pabOTOH,
3aBepsOTCs paboToAaTeNIeM HaAIeKalIuM 00pa3oM U IPEIOCTaBIISAIOTCA paOOTHUKY O€3BO3ME3/THO.

5.28. B menax obecnedyeHus] COXPAaHHOCTH TOKYMEHTOB IO JINYHOMY COCTaBY YBOJIbHSIEMBIX paOOTHUKOB B
cllyyae peopraHu3alld W JIMKBUAAMHM YUPEXKACHUS, a TakKe COIMAIbHON 3aIlMIIEHHOCTH PaOOTHHUKOB,
BBITIOJIHAIOIIUX palboTy MO TPYAOBOMY JIOTOBOpY, BKIIOYaTh B CBOU YUpPEOUTEIbHbIE ITOKYMEHTHI IpaBUia
yuéTa U COXpAaHHOCTU JOKYMEHTOB IO JIMYHOMY COCTaBy, a TAaK)KE CBOEBPEMEHHOM Mepeaayd  MX  Ha
rOCy/lapCTBEHHOE XpaHEHUE IMpU PpPeopraHu3alvy WK JUKBUIAIMN FOPUIUYECKOro JmIa (pacnopsikeHue

[IpaButensctBa PO ot 21.03.1994 No 358 — p «OO6 obGecrieueHMH COXPAaHHOCTH JIOKYMEHTOB IO JIMYHOMY
COCTaBYy»).
5.2.9. B ciydae peopraHmzanMuM WM JHUKBHAAIMU YUPESKICHUS YYET U COXPAHHOCTh JOKYMEHTOB IO

JMYHOMY COCTaBy, HNOPAZOK IEpellaud HX Ha FOCYJAApPCTBEHHOE XPAHEHUE OCYLIECTBISITH B COOTBETCTBUM
C IpaBUJIaMH, IPEAYCMOTPEHHBIMU YUPEIUTEIbHBIMU IOKYMEHTAMHU.

53. B measx oOecmedeHus mpaB M CcB0OOJ pabOOTHHMKA paboTomaTellb M €ro MNpPEACTABUTEIN IpHU
00paboTKe nepCcoOHANBHBIX JAHHBIX PA0OTHHKA COOMIOATH CIIEAYIONIUE TPEOOBAHUSI:

5.3.1L OOpaboTka  MEpCOHAJbHBIX  JIaHHBIX  pabOTHHKA OCYIIECTBIIIETCS HCKIFOUUTENBHO B LEJSIX
obecrieueHust COONMIOAEHUS 3aKOHOB HMHBIX HOPMATMBHBIX IPABOBBIX AaKTOB, COAEHUCTBUM paOOTHUKY B
TPYOYCTpPOICTBE, 0O0y4YeHHM U NMPOABMKEHUM IO CIyk0e, oOecreyeHus! JIMYHOM O0e30MacHOCTH pabOTHHKA,
KOHTPOJII ~ KOJMYECTBA M  KayecTBa  BBINOJHSAEMOW pabOThl M OOECIEUeHUs] COXPAHHOCTH MMYILECTBA
pabotonaress, pabOTHUKA U TPETHUX JIHILL.

5.3.2. Ilpu ompenenennn oObéMa M coJepKaHUS OOpadaThIBAEMBIX NEPCOHAIBHBIX JaHHBIX paboTHHKA
paGotonmarens M €ro MpeACTaBUTENH JOJDKHBI pykoBoacTBoBaThest Koncturynueii PO, TpynoBbiM KoJieKCcoM
PO, ®enepanbubiM 3ak0HOM «O TepcOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-®3 u uHbIMH (heiepaTbHbIMU
3aKOHAMH.



5.3.3. Bce mepcoHabHBIC TaHHBIC PaOOTHHKA PAbOTOAATENb M €r0 MPEJICTABUTENN O00S3aHBI MOJY4aTh TOJIBKO
anaHO y paboTtHuKa. Ecnu mepcoHanbHble TaHHBIE PaOOTHHKA BO3MOYKHO MOJIYYHUTH TOJIBKO Y TPEThE CTOPOHHBI,
TO PabOTHHK JIOJDKEH OBITh YBEIOMIICH 00 3TOM 3apaHee M OT HETO JOJDKHO OBITh MOMYy4EeHO MHCHbMEHHOE COTJIacue.
PaGoTomarens U ero mpeAcTaBUTENN JOIDKHBI COOOUIUTH paOOTHHUKY O LEJSIX, MPEINoIaraéMblX HCTOYHUKAX H
croco0ax TOJy4YeHHUs] MEPCOHAIBHBIX JAHHBIX (Hampumep, oQopMIICHHE 3ampoca Ha MPEKHEE MECTO pabOTHI
pabOTHMKA B LENSAX BBISICHEHHS €ro TNpo(ecCHOHANBHBIX KadecTB, 3alpoca B YYECHOE 3aBEACHHE O
[IOJUTMHHOCTHU JJOKYMEHTa 00 00pa30BaHUM U T. I1.) ¥ TOCIEJCTBUIX OTKa3a paOOTHHKA 1aTh IMCbMEHHOE COITIACUE
Ha UX TIOJTy9eHHE.
5.3.4. PabGoTtomarenp W ero MOPeACTaBUTEIM HE HMMEIOT  TIpaBa MoilydaTb © 00pabaThIBaTh
NEpCOHANbHBIE JaHHBIE pPAOOTHHKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX M HHBIX YOOXKICHHUAX U
YaCcTHOW JXKM3HH. B cilydasix, HEIOCPEJCTBEHHO  CBSI3aHHBIX C  3alpOCaMH TPYIOBBIX  OTHOIICHUH,
B cooTBercTBUU co cT.24 Koncturynuu P® pykoBoauTens M €ro NpEACTaBUTENM BIpaBe IOJydaTh M
00pabaThIBaTh JaHHBIE O YaCTHOM KU3HU PAaOOTHUKA TOJBKO C €r0 MUCHMEHHOTO COTJIacHsl.
535. PabGortomarenr ® ero MpeACTaBUTENM HE HWMEIOT TMpaBa TOJy4aTb U 00padaTeIBaTh
NEepCOHaNbHBIE JaHHbIE pPa0OTHWKA O  €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSIX WIH €ro
po()COFO3HOM NESITETHLHOCTH, 32 UCKIIOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.
5.4. Jluua, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIHMPYIOUMX MOTy4eHHE, 00pabOTKy M 3alIUTy HEePCOHATBbHBIX
JaHHBIX paOOTHHKA, TPHUBJIEKAIOTCS K JWCHWIUIMHAPHOM M MaTepUallbHOW  OTBETCTBEHHOCTH B TOPSIIKE,
YCTaHOBJIEHHOM  TpynoBeIM KojgekcoM P® u mHBIMU (enepalbHBIMU 3aKOHAMH, a TaK)Ke NMPHUBJICKAIOTCS H
IPaXIaHCKO-TIPaBOBOM, aJMUHUCTPATHBHOM ¥ YrOJIOBHOW OTBETCTBEHHOCTH B TOPSIKE, YCTAaHOBJICHHOM
(benepanbHBIMU 3aKOHAMH.
55. HenpaBomepHBIH OTKa3 pPYKOBOAMTENS YUPESKACHUS HCKIIOYUTH WM UCIPABUTh MEPCOHAIBHBIC
JTaHHBIE paOOTHUKA, a TAKXKE JIF000E HHOE HAPYIICHHE
5.6. PaGoTHHK HeCET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH JIOKYMEHTOB, COCTABISIONINX €0
MepCOHAJIbHbIE JlaHHbIE, B MOPSAKE, YCTAaHOBJIEHHOM 3aKOHOJATeIbCTBOM PD.
5.7. Jluua, BUHOBHBIE B HapylmieHUH TpeboBaHuii DenepanbHOro 3aKkoHa «O MEpPCOHATBHBIX JTaHHBIX,
HECYT TpaXJaHCKYI0, YrOJOBHYIO, aJIMHHUCTPAaTUBHYIO, JAUCIUILIMHAPHYIO u UHYIO
MPEJyCMOTPEHHYIO 3aKOHOAATeIbCTBOM P® OTBETCTBEHHOCTbD.

6. IPABA PABOTHHUKA 110 3AIIUTE HEPCOHAJIBHBIX JTAHHBIX
6.1.PaboTHUK MMeEeT MpaBO Ha MOJIYYEHHE CBEJCHHH O CBOUX MEPCOHAIBHBIX MaHHBIX, HAXOMSAMMUXCS Ha
XpaHeHUuU y paboTojarenss U ero YnoJHOMOYEHHBIX JIHI], TPeOOBaTh YTOUHEHHUS] CBOMX MEPCOHAIbHBIX
JNAHHBIX, UX OJIOKUPOBAHUS WJIM YHUYTOXKEHHUS B ClIy4dae, €CIU OHH SBIAIOTCSA HEMOJHBIMU, YCTaPEBIINMH,
HEJIOCTOBEPHBIMHU, HE3aKOHHO IOJY4YCHHBIMH WU HE SBIAIOTCA HEOOXOIUMBIMHU MJISI BBINOJHEHHEM
pabOTHHUKOM CBOUX TPYHOBBIX (YHKIMNA, a TakkKe NPUHUMATh MPEIYCMOTPEHHBIE 3aKOHOM MEpPBI IO
3alIUTe CBOMX MPAB.
6.2. CBeneHHUs O HAJIMYUU MEPCOHAIBHBIX JAHHBIX TOJKHBI OBITH MPEJOCTABICHBI PAaOOTHUKY IO €ro
3ampocy B JOCTYNHOM ¢Qopme, B HUX HE JOJDKHBI COAEPKAThCA MEPCOHAIbHBIE JaHHBIE APYTHX
pabOTHHUKOB.
6.3. Jloctynm K CBOMM IMEpCOHalbHBIM JIaHHBIM MPENOCTaBIseTCS PAaOOTHHUKY WU €ro 3aKOHHOMY
MpeACTaBUTEN0 paboTojaresieM WIH €ero YINOJHOMOYEHHBIMM JMIAMH TpU OOpamleHuu JIubo mpu
MOJy4YeHUH 3ampoca pabOTHUKA WM €r0 3aKOHHOTO  MpPEeACTaBUTENS.  3ampoc  JIOJKEH COAEpKaTh
HOMEp OCHOBHOTO JOKYMEHTa, yIOCTOBEPSIOLIEr0 JUYHOCTh PabOTHHUKA MM  €ro  3aKOHHOTO
MpEeJCTAaBUTENS, CBEACHUS O JaTe BBIJAUYM YKa3aHHOTO JOKYMEHTa M BBIJABIIEM €ro oOpraHe u
COOCTBEHHOPYYHYIO MOJNUCH PaOOTHHUKA MM €ro 3aKOHHOIO MpEJCTaBUTENA. 3ampoc MOXKET ObITh
HalpaBlieH B DJEKTPOHHON ¢GopMe U MOANUCaH 3EeKTPOHHOM nudpoBoit MOAMKCHIO B
COOTBETCTBUU  C 3aKOHOJATeNbCTBOM POD.
6.4. B mensax obecneyeHus: 3alIUThl NEPCOHANBHBIX JAHHBIX, XpaHALUIUXCS B YUpPEKJIEHUU, pPaOOTHUK
UMeeT MpaBo Ha:
6.4.1.ITonHyt0 nHPOPMALIUIO O COCTOSSHUU CBOUX MEPCOHANBHBIX TaHHBIX U
00paboTKe ITUX JTaHHBIX pabOTONAaTEIEM U €r0 YIOJHOMOYEHHBIMH JINIIAMH.
6.4.2. CBoOOnHBIN OecIUIaTHBIM  JOCTYIl K CBOMM TEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
NOJIy4eHHe KOMUM N000# 3amMcH, cojaepialleil mepcoHajabHblEe JaHHbIE PAa0OTHUKA, 32 UCKIIOUYEHHEM



ClIy4aeB, MPEyCMOTPEHHBIX (eiepaabHbIM 3aKOHOAATEIbCTBOM.

6.4.3. OmnpeneneHue npeacTaBUTENEH JIs 3aIIUTH CBOUX NMEPCOHATBHBIX JTaHHBIX.

6.4.4. TpeboBaTh HUCKIIOYEHHE WJIM HCIPABICHHUE HEBEPHBIX WJIM HEMOJHBIX MEPCOHANBHBIX JaHHBIX,
a TakkKe JaHHBIX, 00pa0OTaHHBIX C HapylIeHHWEM TpeOOBaHUH (eaepaabHOTrO 3aKoHOAaTenbeTBa. [Ipu
OTKa3€ PYKOBOAUTENSA UM €r0 NPEACTABUTENENH UCKIIOYUTh HWIM HCIPABUTh NIEPCOHAIbHBIE JAHHbIE
pabOTHUK HMMEET IMpaBO 3asgBUTb B NUCbMEHHOH (OpMe pYKOBOAMUTENO O CBOEM HECOrJacuu ¢
COOTBETCTBYIOIIMM OOOCHOBaHMEM Takoro Hecorjacus. llepcoHanpHble JaHHBIE OLIEHOUHOI'O XapakTepa
pabOTHUK MMEET IIPaBO JIONOJIHUTD 3asBIEHUEM, BHIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHUSL

6.45. TpeboBarh 00 M3BEIICHUN PYKOBOAUTEIIEM WM €T0 YIIOJHOMOYCHHBIMH JIMIIAMH BCEX JIHII, KOTOPBIM
paHee ObUIM COOOIICHBI HEBEPHBIC WJIM HETIOJIHBIC MEPCOHAIBHBIE  JaHHBle  padoTHMKA, 000  Bcex
IIPOU3BEICHHBIX B HUX UCKIIIOUEHUSIX, UCIIPABJICHUSIX WU JIONOTHEHUSX.

6.4.6. OOxanoBarh B CyJ JIOObIC HEMPAaBOMEPHBIC JCHCTBUS WM OC3ICHCTBUS PYKOBOJIUTENSI WM €T0
YIOJTHOMOYEHHBIX JIUI] IPH XpaHEHUHU, 00pabOTKE M 3allluTe €ro NEPCOHATbHBIX JAHHBIX.
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